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ﬁelcomef

Thank you tor choosing for your chitd to attend | iffle Seahorses Nursery at Chopel 8t Leonards
school We are very excited to get to knaw you and your child and look forward fo supperting
them on their first crucicl years of education. We pride ourselves on crealing a love of learring
through engaging and meaningful learming opportunities which wil opzen doors into the wider
world threcugh a carefully plarned, play-based cumiculum.

In this pack, you will find all of the information needed 1o prepare vourself and your Iiftle ore for
nursery.

IF you have any further questicns or weuld like any additional Information, plecss do notl hesilale 1o
contact the school office or one of the nursery staff when your child starts,

Miss Ermmia Petit

stisicm’r Headleacher and Early Years Leader.

Key Members of staff

Miss Turner

{Executive Headteacher)

"l'l-'”-
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Miss Jarvis Miss Pettit Miss Vines

{Nursery Apprentice) (Early Years Leader)  (Designated Safeguarding Lead)




The chitdren in nursery will benefit from a corefully planned and balanced curiculum
which encompasses taught sessions as well as opportunities to work in small groups
and independently. There is a balance betweer aduli led and chid chosen
activiies. We run a system called Plan-Do-Review where ithe children wil be
supporlted fo identify areas they would like to explore and play. Staff then skifully
suppart children when playing to extend their leaming, languege and understanding.

Starting nursery

To hetp your child get ready for nursery there are a few things that you can practise at
nome.

Toilleting - please help your child use the toilel independently.

Conversation - practise speaking ond listening, taking turns to respond modelling
clear speech.

Eatfing - please help your child to start to use o knife, fork and spoon to eat meals.
Cressing independently - support your child to put on cocts.

Taking turns - help your child te learn to share, play collaboratively and lecm tolose
sQrne gamcs.

Mcnaging feelings - talk to your child about how they feel and how to manage
thase feelings.

Please label all clothing and belongings.




The Nursery Day

Throughcut the sessions there will be lots of different cetivities and learning
opportunities. Below is a sample timetable to show wha' a typical day in nursery
will look like.

Morning Session Children
08:50am Doors open and self registration

09:00am Plon-Do Review

10.400m Snack time and adult led smali group time
11.00am Free Flow

11.30am Story / Music

11:30pm Morning Session children go heme

12:00pm Lunchtime far all day children

Afternoon Session Children
12:30pm  Afternoon sessien children arrive and self registration
12.35pm  Flan-Co-Review

02.05pm  Enack time and aduli led small group fime

01.25pm Free Flow

0Z.45pm Story / Music

03.20cm Home time

Drop off and Coliection

Crop off end pick up will be outside the nursery door through the gate. Children will be
asked fo stay inside and when an adult can see a named parent or carer they will dismiss
your child, Adults will dismiss chiidren one ot a tire. Please lat your child's key worker
know in advance, who will be collecting your child. A password will be required to relecse
your child to anyorie nol on the contact list. We will not dismiss children o anyone who
has not been pre-arangeaa for collection.

'f you cre late fer school of need to collect your child early, please come to the school
office where you wil need to sign vour child in or out.




Lunchtimes

e

= ATlunchiime, we provide an exciting and healihy
menu, all food is freshly prepared on schodl site

by our own chef. The menu is designed to give a
balance of healthy, nutritious and exciting feods.
All Foundation Stage and Key Stage One children
receive free school meals or they can bring in & packed-lunch.

B If your child has a special diet or food intolerances and allergies, olease
compiefe the medical needs form from the office. We will encaurage ol
children ta use ¢ knife and fork and good table manners whilst eating,
plecase halp your child to practice these skills at home.

The cost for lunch time provision will be £4.25, this includes a hot meal at
a cost of £2.00 (optional}. A sample menu is below,

Chapel Reck Café Menu

Mo day Tunsay Wedneaday Thuridey Friduy
Main
Optionl | Hamemade Goeax Craaniy Chicken Teact Baef, Tigase IMans your own LINCoINEM e Eau e,
Pla Mashed Curry andl Rics Poraeoss, Yurkehirs Cifcken and Ham DicEa Potors akd
Perna andt ] Pusiting ard Wrags Baked Bears
Broccali Vegetahie ] a
n]

Qwom and ac n Chezsa and Veggie and Quam
Optlen 2 Vedgesole Chilll Farilc Bread Faerapos Tomas and |-jerh
sdRice n ] Sauce
s o
Falad Bar and Feasena| Pepeahes svaliable 4511y
Asgerced Bread rell
Densary Trescie fpenpe | Tiltarsalk PanCaks (Ther Cookies L hacetre Cake wien AngH Define
and Cuamrd uden Trubk o Topae BareearCream Tepping | (DUHLETSCOCN, FTRUWY

WORDA "ex and Frasn Fruke avallable dally

Fankad Lunoh
Ermen Hbra a

o g I o

The children will receive a piece of fruit or vegetable every day of snack lime through the
schooi fruit scneme, they will be encouraged to try the frull, please do not send dlterndiive
snacks into school. Please let your child's teacher know if they have an allergy or
intolerance to anvy fruit or vegetables.

Children wilf alse have schoal milk of snack fime - milk is free to all children until their 5t
birthday. After your child's 5% birthday, you will need to pay through Cool Milk, if you wish o
confinue for your child to have milk. You con register for school milk at https:f/

www.coclmilk.com/pcrents/,
! o




Nursery Class Uniform

Our nursery uniform consists of a burgundy Chapel St Lecnards Primary School
sweafshirl or cardigan, black polo shirt or T-shirt and black jogging bottoms or shorfs
with black frainers,

Please ensure that your child's uniform is ¢learly labelled.

We are pleased to be working with Nationwide School Unitorms who sell our schoaol unifemn.
All our uniform is available to order anling ai: www.naticnwideuniforms.co.uk

You can also buy in the shop at: Nationwide School Uniforme, Vale Road, Spilsby,
Lincolnshire. PE23 5SHE

Equipment

Your child must wear school unifarm and bring o coat and
suitable ocutdoor wear such as a hat and gloves or sun hat
cppropriate ic the weather, Your child will need to bring their
book bag and reading diary to school every day. Also, we
ask that all children bring a pair of named wellies and
outdoor trousers, in a named cutdoor bag.

Warter bettles will stay in nursery cil week and will be sent home each Friday, to be
washed, piease return to nursery on Monday. You do not need to fill the water
botile. please do not send juice or squash info school. Please ensure that all of your
chid's belongings are named clearly.




Contact us;
Tel: 01754 872429

Email: enguiies@chapel-cit.co.uk

Website: Chapel 5t Leonards Primary School - Home | eschocls.co.uk)
Address: Amery Way, Chapel $t Leonards, Skegness, PE24 518

[
C.I.T

Where learning comes first

*Croay av®




Parent/Carer Guide
Funding Declaration Form 2024-25
Early Years Entitlements: 2, 3 & 4 years- old funding

2 YEARS OLD FUNDING:

Parents need to apply far the 2 years ald childeare funding online via the Lincolnshira
County Council website Parent Portal-www lincelnshire.gov.uk/ 2vearolds.

3/4 YEARS OLD FUNDING

To apply for a 30 hours code visit hugs:gfwww.chiidcarechoices‘gov.uk

To receive 30 hours funding you must apply for the 30 hours code before the start of term:

° Toreceive 30 hours from 1™ September a 30 hours code must have been applied
for by 31% August or before.

* To receive 30 hours from 1% Jenuary a 30 hours code must have been appiied for
by 31* December or before.

* To receive 30 hours from 1% April 2 30 hours code must have been applied for by
31% March or before.

CHILD DETAILS- please provide your childcare provider with all of your child’s details,
including your child’s unique funding code (generated by Lincolnshire County Council when
funding is successfully applied for) along with proof of age for your child, for example a birth
certificate or passport. Please note your child will not be able to start at the Nursery until
aif of this has been provided.

PARENT/CARER DETAILS- please provide your details se Lincolnshire County Council can
check for any additional funding that your chilg may be entitled to. Early years Pupil
Premium can provide additional resources for eligible children and 30 hours funding may be
avaflabie for working parents.

IMPORTANT-To continue receiving your 30 hours free childcare or Tax-Free Childcare, yau
must sign in every 3 meonths and confirm your details are up to date. Please 5ign in here:

httgs:{[www.gov.uk,{sign—in~childcare-account, You will be contacted via your HMRC

Childcare account to renew your code,

K you do not confirm your eligibility at least every 3 months, your funding may stop.
Please note, the local authority do not remind parents to check their eligibifity.

FUNDING DETAILS _if vour child is maoving providers please check i there is a notice pericd
(often 4 weeks} and ensure this section is completed to ensure you are not being double
funded.

DISABILITY ACCESS FUNDING- if your child is in receipt of disability Iving afiowance then fill
out this section. You will need to provide your childcare provider with a copy of your child’s




Disability living allowance certificate. if your child attends 2 childcare providers you will
need to nominate oae to receive the annual grant of £858.92

If you have any questions ahout the Parental Deciaration Funding form, please contact the

Early Years Entitlement Team: EYE@lincolnshire.gov.uk




Parent Declaration Form 2024-25

Provider Name
Completion of this form authorises thi ahildcsre provider s claim funding
SECTION 1: CHILD DETAILS
Child forename Child
Include middia namas surname:
Date of Birth Gender [ Male (J Female 1 Urknown
[DOAMMYYYY) (select one)
Home Address Date of L1 Birth Certificate OO Passport
fincluding postcode) birth
checked
check
fdeta document
Telephone: Email:
ADDITIONAL INFORMATION: Please tick the box if you want this providerio
7 Child is loaked after by the local authority claim Disability Access Funding (DAF). Piease nofe
Lt Child has left care {adeption ! SGO / GAQ) tat only one provider per child can clairi this fanding
[ Child has an EHCP per year. You wili need to provide & copy of your DLA
L1 SEN support being provided by setiing award letter to your provider. :
LI Nan-EAA citizen with No Recourse fo Public Funds (NRPF) | [ ! nominats this provider ta claim DAF.
U Child recelves DLA? If yes, see box to right

7 White British O Black African £1 Chinese

(] White & Asian 11 Black Caribbean (| Other Asian background

] White & Black African [ Any other Black background L1 Qther mixed backgrourd

L7 White Irish LI Gypsy/Roma 1 Other ethnic background

[11 White Traveller of irish Heritage (0 Bangladeshi O Do not wish 1o dischse

1 Any ather White hackground T Indian 0 Information not obtained
[ Pakistani

SECTION 3: PARENT DETAILS
In soma circumsatances, your provider can access additional funding to support your child's Iearning and
development. By completing this section, you are authorising an aligibility check for additionai funding.
PARENT/CARER 1 PARENT/CARER 2

Date of birth: Date of birth:

Vis#t www.childcarechoices.gov,uk for up to date eligibility criteria for government funded childcare.

You require an aligibility code to claim: funded childcare using both the working parent criteria and the
disadvantaged 2 year old criteria. A code is not required for universal hours for 3 or 4 year-olds,

To qualify for the working parent entitlements, you must obtain an eligibility code by 31 March, 31 August ar 31
December in order to claim funding in the following term. Working parents must reconfirm eligibility every 12

weeks with HMRC through your childcare account Wwwv.gov. ukiapply-free-childcare-if-youre-working

For 2 year olds using the disadvantaged sligibility criteria, you can obtain an eligibility code, from the

Lincolnshire Parent Portal. www.iincolnshire.gov.uk{garenggnrtal

Revised April 2024 Lincolnshire County Council

Lincolnshire




SECTION 4: WHICH TYPE OF FUNDING IS BEING CLAIMED?

Age Max per EHNyibility criteria Tick
week

9 months upwards | 15 hours | Working family eligibility criteria {from Sept 24) ]

2 years old 16 hours | Working family eligibility criteria (from April 24) J

2 years old 15 hours Disadvantaged criterig ]

3 & 4 yearold 15 hours | *Universal funding 1

3 & 4 yearold 15 hours | *Working families extended efigibility criteria O

“can ke cieimed in sanjurcin if eligible. Tick all that apply. Maximum overeli claim of 30 hoik's per week for 3 & 4 year olds.

LLiE,

L

| per week

| Totalhours

Provider 1: [ |

Provider 2:

vide the eligibility code:
n 11 digit cade

post care, DLA, EHCP, NRPF or on certain banelits)

| Stretched LI
| Standard 0
Stretched [J

Standara [

SECTION 6: ADDITIONAL INFORMATION
My child has previously claimed their funded
entitiements at another childcare setting:
'YES 0 NO [

SECTION 7: PARENT / CARER DECLARATION
I declare the information provided is true to the best of my knowledge. | understand that any
false information could lead to funding being withdrawn or rectaimed.

- Date notice was given in writing:

End of notice period:

Tick to confirm

I agree where hours or services that are nof funded by the local authority, fees will apply in
accordance with my childcare providers charging policy.

| understand that | am responsible for obtaining and renewing my eligibility code prior to the
deadline each term (31° March, 31% August and 31 December)

The personal infarmation | have provided can be held and used in compiliance with the
Lincolnshire County Council privacy notice, in accordance with GDPR regulations.
www.lincolnshire.gov.uk/privacynotice/childrenandfamilies

Parent / Carer Declaration
Name:

Parent Signature

(]
[
O

Name: Dale:

Provider / setting declaration Added to Hub [

Name ; Date : Paosition ;

EYE team telephone: 01522 552752 Ermail: EYE®lincolnshire.gov.uk

- . >
Website : www.lincolnshire.go.ukffundedchildcare L'ﬂ?ﬁ'!}ﬁﬁ!m?‘




PARENT DECLARATION FORM GUIDE

SECTION 1 - CHILD DETAILS

Piease fill out your child's details and provide your childcare provider with proof of age for your
child. e.g. birth certificate or passaort.

Please provide any additional information about your child to allow the EYE team to check eligibility
for government support with childcare costs.

If your child receives Disability Living Allowance, you can nominate your provider to receive a lump
sum payment to support your child’s needs. Please nominate your provider on the form to recelve
payment.

SECTION 2: ETHNICITY

Please complete your child's ethnicity.
SECTION 3: PARENT DETAILS

Please complete your own personal details. Your provider will share this information with the
lercal authority to confirm eligibility for government funded chiidcare, including working parent
entitlements. We will also check eligibility for additional funding, such as Eariy Years Pupil Premium.

The personal details completed here, should match the records held at HMRC. Please contact
HMRC if you need to update your personal records, https://www.gov.uk contact-hmre
SECTION 4: TYPE OF FUNDING

To confirm which funded childcare you are eligibie for, goto

https://www.chiidcarechoices.poy.ui

For 2 year old funding (when parent/carer in receipt of government support}: Apply online at:
hitp:/fwww.lincolnshire. pov.uk/narentportal If eligible, you will be given a & digit cade to give to
your childcare provider.

For universal 3 & 4 year old funded childcare: No eligibility code is required as this is available to
all chitdren from the term after their 3rd birthday

For working parent entilements (from 9 months upwards): Apply online at
hitp://www.gov.uk/apply-free-childcare-#-youre-working. I eligible, you will be given an 11 digit
code to give to your childcare provider.

Codes must be obtained (and renewed) prior ta the deadline each term: 31 March, 31 August &
31* Decembar. Waorking parents must renew their eligibllity every threa months to continue
accessing their working parent entitlements. You will receive an email reminder to your childcare
account with HMRC when your code is due to expire. It is vour responsibility to renew you: working

parent eligibility.

With a valid code funded childeare is avaifable in the following term, subject to your provider’s
delivery model:

» Spring term from 1% January
*  Summer term from 1% April
¢ Autumn term from 1% September

Please discuss with your chasen setting when and how EVE is delivered.

Version: Aprit 24




SECTION 5 EARLY YEARS ENTITLEMENT CLAIM
Funding start date: This is the date your child will start to claim their government funded childcare
atthe setting

Provider 1 / Provider 2: Please name your selected childeare provider(s). If you are splitting vour
funding over more than 1 provider, you will need to complete a parent dectaration form at each
setting.

Hours claimed per weak: Please complete the number of hours you are claiming at the setting per
wreek

Extended hours perweek — If your child is eligible for 30 hours funded childcare {working parent
entitlement) piease complete the number of extended haurs to be claimed

Total hours per week: Piease complete the total number of hours to be completed cach week

Delivery madel: Please confirrn the method you will be accessing your government funded
childcare;

¢ Standard - Up to 15 or 30 hours per week aver 38 weeks (term time only).
* Stretched — Up t0 12 or 24 hours per week over 47.5 weeks {including some school
halldays) *

*Your provider may choose to stretch the funded childcare further, by reducing the number of
hours delivered each week,

4a: Working parent code: Pleasc complete your 11 digit code obtained from HMRC. This code
needs to be renewed every 3 months.

4b: Disadvantaged 2 year code: Please complete your 6 digit code obtained from Lincoinshire
County Council.

SECTION 6: ADDITIONAL INFORMATION
Natice period: if vour child has previeusly claimed their government funded childcare at another
setting, please ensure you have given your termination noetice in writing to this provider and
confirmed the notice period. This fs normally the date the funding can be transferred to your new
provider,

Please refer to your original cantact for the terms and conditions agreed.
SECTION 7: DECLARATION
Parent/carer: Please answer alj questions and sign the parent declaration form.

Pravider; Please check the parent daclaration form and sign. Add the child to the EYE hub.

EYE team: 01522 552752

Email; EYE@lincolnshire.gov. uk Lincolnshjre%
Website: wwwi.lincolnshire.go.uk/fundedchitdcare counTy “F‘"g‘  bther fuiure

Version: April 24




Frequently Asked Questions for parents

Lirks can be nccessed by clicking directly an highlighted text. Web addresses con also be Jound at
the end of this docurnent.

1} How dol know if m eligible?

You need to meet the eligibility criteria before you can claim 15 hours funded childcare.

Working parents In England who each aarn more than £8,670 - equivalent to at least £167 per week
or 16 hours at the National! Minimum Wage - but l2ss than £100,000 adjusted net income per year,
will be eligible.

Efigibility is caleulated on an individual basis rather than by houschold. This means if you have a
partner, you must both individually earn between these two amounts.

if you, or your partrer, are on maternity, paternity, cr adoption feave, or one of you is unahle to
work because you are disabled or have caring responsibilities, you could still be eligible.

You {and your partnar if you have one) must have a national insurance number, and at least cne
parent {the one who is making the application) must have at least one of the following:

+ British or Irish citizenship

] settled or pre-setiled status, or you have applied and you're waiting for g decision.

. permission to access public funds - your UK residence card will tell you if you can’t cla this.

Parents already receiving some additional forms of government support, such as Universal Credit,
working tax credits or child tax credits, can also receive 15 hours of fully funded esrly education,
including childcare, for 2 year olds, separate from the new entitlement for working parents.

2] Why is the limit per parent? Wouldn't per household make more sensa?
The income eligibility criteria are applied on a per parent basis as tax is calculated on an individual
basis rather than a household basis. Working parents who individually earn more than £8,670

{equivalent to at least £167 per week or 16 hours at the National Minimum Wage) burt less than
£100,000 adjusted net income per year, will be eligible.

3) Howdo I apply?

You apply enline using & gavernment gateway account, [f you do niot already have an account, you

will need to open one. Log in: Government Gateway Arcount

You'll need to make sure you have the following Information to hand bafore starting the appiication:

- your national insurance number {or unique taxpayer reference if seif-employed)
. the date you started or are due to start werk

. detalis of any government support or benefits you receive

. the UK birth certificate reference number [if you have one) for your child.

You may find out if you're eligible straight away, but it ¢an take up to 7 days.




Cnce your application has been approved, you'll get a code for funded childeare to give to your
childcare provider. This wiil be an 11 digit code.

Parents will be asked to reconfirm that they are still eligible for the support every 3 months, Login to

your chifdcare account to renew. Your code will have an expiry date, for when your eligibility ceases,
This may be less than 3 months, If you have more than one child or claim Tax Free Childcare, as

renewal dates are often aligned.

4) What if 'm already registered for Tax Free Childcare?
Parents must reconfirm that they are still eligible for Tax-Free Childcare at Jeast every 3 months,

As applications are now open for the new working parent entitlement, when eligible parents
reconfirm they will receive a code which wilf also enable them to access the new offer.

To provide reassurance to parents with reconfirmation windows in late February and March, we're
taking additional steps to ensure every parent is able to give their code to their provider in good
time. if your reconfirmation window opens on or after the 15 February, HMRC will send you a letter
with a temporary code before this date,

The letter will also explain how to use your code to claim your free place in April. Where possible,
please wait for your letter to arrive. You don’t need to contact HMRC.

Before your letter arrives, you can speak to your provider and use your eligibility for Tax-Free
Childcare to demonstrate your eligibility for the working parent entitlement, as the eligibility criteria
are the same. You can do this by showing your provider:

J Proof of your Tax-Free Childcare eligibility {this can be a screenshot from your childcare
account, or simply showing your account to your provider)

. When your recanfirmation window is {you can get this from your childcare account)

® Your National Insurance number, and

° Proof of your child’s date of birth, for example your child's birth certificate, to show they

turn 2 on or before 31 March 2024.

However, you must wait for your code {either via letter or through yaur regular childcare account) to
formally confirm your free place.

4a) Do | need to wait for my reconfirmation window to add another chitd to my account?

A parent who Is already using the childcare service for another child can add a new child to

their account at any time.
Your reconfirmation cycle for your current Tax-Free Childcare will not affect this.

4b) What happens once | receive my code?

You'll need to take the code to your childcare provider, along with your National Insurance

Number and your child’s date of hirth. .
Your childcare provider will process the code to provide your funded place.
Your local authority can provide support for finding a funded place in your area.

4c) If | receive a code In a letter from HMRC, does this make my code on my childcare
account invalid?

-




We're taking these additional steps as a small number of childcare pravidars are cperating
earlier deadlines to process codes.

i you are aware of your childcare provider's deadline, and your reconfirmation window
opens befare this deadline, you can continue to use the code accessed via your childcare
account, even if you have received a letter with an aiternative code. Both codes will be valid.

dd) Do | stiil need to reconfirm if my window opens on or aftar 15 February?

if your reconfirmation window opens on or after 15 February, you will receive a letter with a
tempaorary code which can be used straight away to claim your funded place.

However, ence your reconfirmation window opens, you will still need to reconfirm via your
Childcare Account and share this digital code with your provider.

This is because you will need to continue to reconfirm via your Childeare Account ta ensure
your eligibility doesn’t lapse.

Ae} What happens if | lose the letter with my code?
Your letter from HMRC should arrive by 15 February. If you haven’t recelved a letter by 15
February, or if you lose the letter including your code after it has arrived, you should contact

HMRC. Please wait for your letter to arrive before contacting HMRC.

5) My child tumns 2 after 1 April. Why aren’t 1 entitled to frea childcare?

You can only apply for the first phase of the new working parent entitlament if your child is already 2
years ald or will have had their 2nd hirthday on or before 31 March 2024,

Your chiid's reaches the age of eligibifity When they can get their hours from
1 January to 31 March 2024 Term starling on or after 1 Agril

1 April to 31 August 2024 Term starting an or after 1 September
1 September to 31 Decemhber 2024 Term starting on or after 1 January

6) I'm a student. Why can | not access the entitlements?
Students whe work in addition to studying are eligible if you meet the income reguirements.
Students who do not work are not eligible, but we recognise the value of parents continuing in
education and provide a range of support for those in further or higher education.

7} Amt eligible if I'm on maternity leave?

If your partner works and meets the eligibility criteria, and YOu ar2 on maternity leave, paternity
leave, or adoption lzave, you may stiil be eligible. Please see this article for more information.

8} Why are parents who earm mare than E100k not eligible far the antitlements?
The £100,0C0 adjusted net incoma level was chosen to correspond with income tax threshelds. The

universal 15 hours of funded chiidcare offer remains in place for all parents of 3- and d-year-olds,
regardiess of parental circumstances, including those who earn over £100,000.




9] Pm on Universal Credit (UC). Will applying far 15 hours make me lose my UC?
You can apply for the 15 hours, and this will not affect yaur LI,
10} WHI | need to pay any additional costs?

Some providers may charge you additional costs. Please ask for a copy of your childcare proviger's
fee structure, to allow you to makz an informed choice ahout yeur childcare.

If you do not consert to the terms and conditions on offer at 2 particular childcare setting, piease

visit the Family $ervices Directory ta find alternative care,

11) What happens once | receive my code?

You'll need to take the code fo your childcare provider, along with your Natlonal Insurance Number
and your child’s date of birth.

Your childcare provider wili check the code and then allocate your child a place ¥ available.

We recommend parents speak with their chosan provider about when they will be able to offer
them a place.

if your chosen provider doesn’t have a place available, we advise that you explore other providers in
your local area.

Your local autharity can provide supgort for finding a funded place in your ares. Pleasa access the
Family Services Directory (link providad below),

You must reriew your code at least every three months, by logging into your chiidcare account. Log
in: Gevernment Gateway Account

Useful resources:

Eligibility Criteria:
hitps: .

To Appy and renew eligibility: https:lfwwwgw.uk{sfgn-in—childcare-accnum

Childcare Choices parent web page: httgs:giwww.chi!dcarechoi;es.guwut{
Family Services Directory: htt@:[,fwww.lincolnshire.gov.ukfchildcare-familv-sunnortfﬁnd—famfiv-

Services

Childcare Service Helplie: https:/fwww. ov.uk/government/orgapisations/hm

customs{canta::_t,{-:hlfdcare-senricg~hglgline

Childcare Service telsphone: 0300 123 4097 - if you are having any issue obtaming or renewling a
code contact the parent helpline.

Early Years Entitlements Team [Lincoinshire County Council); EYE@lincoinshire.gov.uk




Executive Headteacher: Miss Turner

——— e -

Chapel St Leonards Primary School
Amery Woy

Chapel St. ieongros

Skegness

Lincoinshire

PE24 518

Tel: 01754 872429
Email: infa@chapel-cit.co.uk

‘Be the best me’

Little Seahorses
Admission to Nursery

Office Admin use only:

Yes/No Name/fSignature Pate

LCC Funding Decloration Form received.

Rirth Certificate seen

Funding code in date

Child's details

Surname

Forename

Date of Birth

Religion

Home address

Main language spoken at
home

Parent/Carer 1.

Full name

Relationship to Child

Do you have parental
responsibility Yes/No

Address

Telephene

Home:

Mabile: Wark:

Email

ParentfCarer 2.

Full name

Relationship tc Child

Do you have parental
responsibility Yes/Nc

Address

Telephone

Home:

Mcbile: Work:

Email

Court Orders/Special Guardianship Orders

Please detail any Court Orders applying to the child e.g. Ward of Court, Legal rights of access:
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Chapel St Leonards Primary School

Amery Way

Chopel 5t Leonards
Skegness
Lincolnshire

PEZ4 5[5

Executive Headteacher: Miss Turner Tel: 01754 872429

Email: info@chapel-ct co.uk
I ‘Be the best me’
Medicai Information- {please circle as appropriate)

Does your child suffer with any of the following;

Asthma Yes/No
Eczema Yes/No
I Allergies Yes/No
Daes your child have difficulty with any of the following;
Hearing Yes/No
Speech & Language Yes/No
Eyesight Yes/No
Mobility Yes/No
I Learning Yes/No
Has yaur child had any invalvement with the {ollowing Outside Agencies;
Pediatrician Yes/No
Health Visitor Yes/No
Early Help Worker Yes/No
Support Worker Yes/MNo
Social Worker Yes/No
| Speech & Language Yes/No

Is there any other medical history, condition or medication that the Nursery should be aware of? Yes/No

If the answer to any of the above is yes please provide details:

Please provide contact details for your child’s Dector:
Name of GP Practice
Practice Address | Telephone:

Parent/Carers Loco Parentis Aythority
In Loca Parentis: The parent/Carers authorise staff to act in loco parentis in all respects.

Please circle Yes/No below to confirm the following:
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Executive Headteacher: Miss Turner

N —

Chapel $t Leanards Primary School

Amery Way

Chape! St. {eonards
Skegness
Lincolnshire

FE24 515

Tel: 01754 872428

Email: info@chapel-cit.co.uk

‘Be the best me’
| give my permission for the use of such physical contact with my child as may bhe Yes/No
lawful, appropriate and proper for teaching and to provide comfort o my child in
distress or to maintain safety and good order.
| give my permission for first aid being administered and emergency medical Yes/No
treatment if certified by a Doctar and | {parent/carer) cannot be contacted in time.
| give my permission for nursary staff to apply barrier cream to my child when Yes/No
nappy changing (please refer to the nursery intimate care policy
www.chapelstlegnards.eschools.uk)
| give my permissicn for nursery staff 1o take the temperature of my child if Yes/No
deemed necessary
I give my permission for nursery staff to apply sun cream to my child as and when Yes/No
required.
Farent/Carer Name
Parent/Carer signature

Date

I Photograph Consent (please refer to the Photograph policy www.chapetstleonards.eschogls.uk)

Please circle your
answer
I give my permission for my chiid’s image to be used within nursery for display Yes/No
purposes
| give my permission for my child's image to be used on the Nursary website Yes/No
| give my permission for my child to have a class/group photograph taken. | Yes/No
understand this printed/digital photograph can be purchased by parents.

I give my permissicn for my child’s image to be used in Learning lourneys Yes/No

beionging to other children e.g. your child playing in the role play area with
anather child. Your child’s name will NOT be usad.
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Chapel St Leonards Primary School

Amery Way

Chapel 5t. Leonards

Skegness I
Lincoinshire

PE24 518

Executive Headteacher: Miss Turner Tel: 01754 872429
Email: infa@chapel-cit.co.uk

‘Be the best me’

Parent/Carar Name

Parent/Carer signature

Date

Parent and Carer Tapestry User Agreement- (Please read the Tapestry information provided separately in the
Welcome pack before reading and signing the User agreement below):

Tapestry is a secure online Learning Journal which is used to keep a record of your child’s development and
experience during their Early Years in line with the tarly Years Foundation Stage curriculum. This may be through
photographs, videos, observations and comments. These can be shared with parent/carers to see what your child
has been learning in our setting.

To be set up with a refative account on Tapestry parent/carers are agreeing to the following;

1. Twill not download or screenshot pihotographs onto my personal device that contain children who are not
my Owrl.

I'am aware that my child may appear in photographs on other children’s Learning Journals but alsc know
that they will NOT be named in any Learning Journai that is not their own.

| will keep my user details up to date and correct. |
| will inform Nursery If my child has a Tapestry account from a previous setting.

| know that any observations deemed inappropriate will not be added to my child’s Learning lourpal.

I understand that for additional security purposes my child wiil not be linked to my parent/carer account
until | have verified that | have activated my account. This can be dene through email/phone contact with
the school office.

M

;W

Parent/Carer Name

Parent/Carer signature

Date
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EYFS Tapestry Online Learning Journal-Information for parents.

What is Tapestry? - Tapestry is a secure online Learning Journal which is used to keep a
record of your child's development and experience during their Early Years in line with the
Early Years Foundation Stage curriculum. This may be through photographs, videos,
observations and comments. This only applies while your child is in the Early Years
Foundation Stage {Nursery and Reception). This does not continue into Year 1 as the
children move away from the EYFS framework and begin learning the National Curriculum.

Why do we use Tapestry? — Once observations are approved by our teachers, Tapestry
allows us to instantly share with parent/carers what your child has been learning in our
setting. As a parent/carer you can view these observations and add relevant comments if
you wish to,

How does Tapestry work? — Each child is set up with their own online Tapestry Learning
Journal. Staff are given secure logins which enable them to upload observations and record
your child’s achievements. This Learning Journal will automatically follow your child through
to Reception.

How do | access my child’s Learning Journal? — in order for parent/carers to view your
child’s Learning Journal an additional set up is required. Activation links are sent to the
email address that you have provided in the admissions information provided for your child.
Please ensure the email address you have provided is current and inform us if there are any
changes. Please do check any junk and spam mailboxes for this activation link too. it can
only be sent to an email address once. This link will take you to the Tapestry website where
you will be asked to create a secure password. For additional security you must let us know
that you have activated your account by notifying the main school office. We will then
attach your child’s Learning Journal for you to view. Parent/Carers can access Ta pestry
online by using the link htips://tapestryjournal.com/ or download the Ta pestry Journal app
onto a mobile or tablet from your app store.

Who can access Tapestry? - Our Nursery and Reception staff have access to the Learning
Journals for all children in the EYFS and these may also be shared with the Senior Leadreship
Team of the Primary School. Parent/Carers are the only other peopie who access the
Learning Journals. It is possible to create two parental accounts for children so please do let
us know if your child is cared for by parents/carers in separate households. Please note- if
your child has been observed in a group their photogra ph may feature in another child’s




Learning Journal however they will never be named in a Learning Journal that is not their
own.

My Role- We highly value parental contributions to children’s Learning Journals. While we
continually observe children in our setting there are many valuablie achievements that
happen at home too. By providing contributions from home you are helping to give a
greater understanding of your child’s stage of development. The evidence we have from
home and at school contributes to assessing their EYFS Profile: a statutory requirement that
will be reported to you at the end of the Reception Year.

How can | view my child’s Learning Journal? — Once logged in via the website or app you
will see your child’s observations in a list format on your home screen. Clicking on them wili
show more detail. You are very welcome to add your own comments to these observations
via the box at the bottom of the observation.

How do i add an entry to my child’s Learning Journal? — Select ‘add observation’ (or the +
icon if accessing through the app) and input your comments into the relevant boxes, Once
saved this observation can be seen by the staff who work with your child.

How do | change my settings? - When accessing Tapestry through the website on the top
right of your screen you will see your name. You should also see an option to ‘edit
preferences. This will enable you to change your password or email address if required. On
the Tapestry app you will need to access the ‘you’ button on the top left hand side of the
application.

Parents email address: (this will be your username)

Child’s full name;

Child’s date of birth:




I Executive Headteacher: Miss Turner

Where learning comas first

‘Be the best me”

Tel: 01754 872429

email: info@chapel-tit.co.uk

Chapel St Leonards Primary School I

Amery Way

Chapel 5t. Leenords
Skegness
Lincolnshire

PF24 518

Chapel 5t. Leonards Primary School/Little Seahorses Nursery

Child’'s Name

Please complete and return to schoal

Nursery Sessions/hooking Information

Date of Birth

Unigue funding code -

| would like my child to start on date

| 1 would like my child to attend for

hours per week,

Please indicate below which sessions you would like your child te attend each week for the upcoming term, (please |
refer to the term time dates which are available on Chapel St. Leanards Primary School Wehsite
https://www.chapel-cit.co.uk/web/term datesf449226. It will be assumed the same sessions are required for zach
week, if this is not the case, please discuss this with the Nursery Administrator or Miss Pettit, Early Years Leader.

Menday

Tuesday

Wednesday

Thursday

Friday

8.50am -
11.50am
£16.50

Lunchtime
Prowvision

l 11.50am-
12.300m

£2.25 (Includes a
sthool meal for
£2.00 if required)

12.30pm -
3.3Cpm

I £16.50

L
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Should your child be unable tc attend the agreed Nursery sessions due to iliness, please contact the schooi office
before Sam 01754-872423. Unfortunately, these hours are not able to be transferred to another day, |




« —~ - Chapel St Leonards Primary School

Y | Amery Way
Chapel St. leonards
Skegness
Lincoinshire
Whera learning comes first PE24 515
Executive Headteacher: Miss Turner Tel: 01754 872429

emall: info@chapel-cit.co.uk

‘Be the best me’
If you wish to change or terminate your ¢hild’s sessions, a minimum of 2 weeks’ notice is required.

Flease refer to the importont information on page 1 of the Funding Declaration form regarding the expiry ond
renewal of the 30-hour codes.

Little Seahorses Nursery Is open for 38 weeks/190 days per year, following Chapel St. Leonards Primary Schoolterm |
dates,

Terms are Autumn {Sept — Dec), Spring (Jan-Mar/Apr} and Summer (April-July). Exact dates are available on Chapel
St. Leonards Primary School Website https.//www.chapekcit.co.uk/web/term dates/4492256

Collection arrangements

In the event you are unable to coliect your child from the end of the Nursery session, we ask that wherever possible
you inferm us in advonce who is going to he collecting your child so that both yaur child and aursaives khow who to
expect. When that person arrives, we will ask for their photo identification. If the details correspond, we will release
your child to that person. However, if we have reason for any concern, then your child will not be released, and &
phone call made ta you to verify details.

I confirm | agree to the above terms and conditions.

Signed by Parent/Carer (PRINT NAML) Signature

Date

@ OfStEd

Vet learningconef o
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SMILES

Parent/Carer Consent Form

Lincolnshire Smiles is a county wide supervised tocthbrushing initiative for nurseries and schools
designed to reduce dental decay in our children. We are introducing supervised toothbrushing in
your school to support parents and carers in developing good oral health routines in children.

Your child will be brushing their own teeth daily with fluoride toothpaste under the supervision of
the nursery/school staff. It is important that your child’s toothbrushing at home is supervised by an
adult, in the merning and last thing at night before bed. Brushing before bedtime Is espacialy
important, in arder to prevent tooth decay. Please continue to help your child/children to brush
thelr teeth at home with fluoride toothpaste.

Useful link for information abeut children’s oral health Children's teeth - NHS {www.nhs.uk)

Community dental services website Resources - Community Dental Services

Dental staff frem Community Dental Services CIC, are setting this up at Little Seahorses (Part of
Chapel St Leanards Primary School) . Please circle your response and return this section.

I give my permission / | do not give my permission for my chitd to brush their teeth every day at
school as part of the free supervised toothbrushing session using fluoride toothpaste,

Name of Child

Child’s Class

Signature of
Parent/Carer

Date




Chapel 5t Leonards Primary School

Amery Way

Chapel St. Leonards
Skegniess
Lincoinshire

Where learring comes first PE24 515 |

*Cupg 4%

Executive deadteacher; Miss L Turner Tel: 01754 R724349

email: info@chapsl-cit.co.uk

‘Be the best me”

Parental Contract for Additional Sessions in the Little Seahorses Nursery
Desr parent/carer I
When your child attends Nursery it will be possible for you to pay for sessions in addition to the sessions which are
funded for your child. These can be paid for at a cost of £16.50 per session (a session is equivalent te 3 hours @
£5.5G per hour, additional sessions can only be baoked as a whole session -not individual hours), depending upon
availahitity.
Detailed below are the sessions you have requested your child to attend Nursery and the fotal cost of the additional
sessions, for

Monday Tuesday Wednesday Thursday Friday 1
8.50am-11.5Cam
12.30pm-3.20pm
Additional Sessions
{3 hourly)
Lunch Provided £2
Additional time
between 11.50am i
and 12.30pm £2.25
Additional Sessions + Lunch- Total cost per weeks comimencing £

Fees for additionat sessions/lunches will be invoiced at the beginning of each Calendar month and will be due for
payment immediately. Flease note statutory holidays, will be deducted from your monthly bil,
Payment instructions are outlined on the invoice.

Unpaid fees may result in immediate suspension or termination of care unless reasonable arrangements are made I
and accepted by both parties.

Should your child be unable to attend the agreed nursery hours due to haolidays taken or illness, these sessionsare
non-refundable.

If you wish to change or terminate your child’s sessions, a minimum of 2 wesks’ notice is required.
Y i

I agree to pay each month’s fees and | will pay according to the instructions from Chapel St. Leonards Primary School
and Little Seahorses Nursery.

Chiid’s Name

Parent/Carer Signature: Date:

Signed on behalf of
Chapel St. Leonards Primary School and Little Seahorses Mursery: Date
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