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1. Policy Statement
At Little Seahorses Nursery we care for children between the ages of 2 and 4 years old. 
As a setting registered to accept government funding, we offer free places for two to four years olds for early learning sessions specified by the local authority. At Little Seahorses Nursery we currently provide free funded places available for children subject to availability. These places will be allocated on a first come, first served basis and can be booked a term in advance. Please note for admissions for the free nursery education we have a termly intake, beginning the term following your child’s Birthday. 
 
The numbers and ages of children admitted to the nursery comply with the legal space requirements set out for the Early Years Foundation Stage (EYFS) documentation. 
When considering admissions, we are mindful of staff: child ratios and the facilities available at the nursery. 
 
The nursery will use the following admission criteria which will be applied in the following order of priority: 
1. Looked after children (Looked after by the Local Authority)
2. A child known by the local authority to have special educational needs and/or a disability (SEND) and whose needs can be best met at the preferred nursery 
3. A vulnerable child with either a Child Protection or a Child in Need Plan or Local Authority/Common Assessment Framework 
4. Children who have siblings who are already with us 
5. Children whose parents live within the area. 
 
Inclusion and Equality
We operate an inclusion and equality policy and ensure that all children have access to nursery places and services irrespective of their gender, race, disability, religion or belief or sexual orientation of parents. 
How to make an application
Application forms for admission to Little Seahorses are available at the Nursery and Chapel St. Leonards Primary School office. Following the offer of a place at Little Seahorses, parents/carers will be asked to complete a full set of admission forms together with a Lincolnshire County Council parent declaration form to access Early Years funded hours *(if accessing 30 hours per week extended hours), all of these will need completing and returning before the child can start at the nursery. 

*Parents wishing to access 30 hours of funded childcare will require an 11-digit working parent eligibility code. This can be applied for through www.beststartinlife.gov.uk.  
Cut off dates to apply (or renew) eligibility) each term is August 31st, December 31st, and March 31st. 
Children without a valid code can access 15 hours funded for free.
All additional hours (wraparound care) are chargeable at our private rate.
Additional Costs
Additional sessions - (a session is 3 hours, 8.50am – 11:50 am or 12:30 to 3:30pm)  any additional sessions over and above the free funded hours will be charged at £16.50 per session (equivalent to £5.50 per hour) and are payable monthly in advance.

Lunchtimes-Children can either bring their own packed lunch or purchase a school meal. School meals are ordered on-line at a current cost of £2.00 per meal. See www.mychildatschool.com to order. These are paid for weekly in advance. 

Wraparound Care-£2.25 for 40 minutes (11:50am to 12:30pm) or (2:50pm to 3:30pm) if required after funded hours.


Attendance
In accepting the offer of a place at Little Seahorses, the expectation is that parents will commit to ensuring their child attends sessions regularly and on time. This forms early good habits in preparation for their transition into the primary phase of their education. Where the allocated sessions are not being fully utilised, i.e. a child’s attendance at Little Seahorses falls below 85% in a 6-week rolling term period, the setting reserves the right to withdraw the allocated place.

All funded sessions are now in line with the flexible arrangement as specified by the Government. When you register your child for their funded place, we will discuss your needs and, as far as possible with availability and staffing arrangements, we will accommodate your wishes.  
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